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1. O0mue MoJ10KeHUA

1.1. Hacrosimee Ilonoxenue pazpabotaHo B cOOTBETCTBUU ¢ DesiepaabHbIM 3aKOHOM
Ne 149-®3 ot 27.07.2006 r «O6 nnpopmanuu, “HPOPMALUOHHBIX TEXHOJOTHUIX U O
3amuTe uHGopmMaruu» B pefakiuu ot 18 mapra 2019 r, @enepanbHbiM 3akoHOM No
152-®3 ot 27.07.2006 T «O mepcoHaNBHBIX JAHHBIX» B peaakiuu oT 31 nexadbps
2017r; Koncruryuueit Poccuiickoit @enepaunu u TpynoBsiM kojekcom Poccuniickoi
Odeneparnuu, YCTaBOM JIONIKOJIBHOTO  O0Opa3oBarelbHOrO  yupexiaeHus. I[lpu
coctaBieHun yuteHo llomoxeHne 00 OCOOEHHOCTSIX OOpPaOOTKH MEPCOHATBHBIX
JAHHBIX, OCYUIIECTBJISIEMOM ©O€3 UCIOJb30BaHMUS CPEJICTB aBTOMATHU3allNH,
yrBepxkaeHHoe IloctanoBnenuem IlpaButensctBa PO Ne 687 or 15.09.2008r;
TpeboBanust K 3amUTe TEPCOHANBHBIX JAaHHBIX TMpU UX 00pabOTKE B
UHOOPMAITMOHHBIX  CHCTEMaxX  MEPCOHAIBHBIX  JAHHBIX,  YTBEPXKICHHBIC
IToctanoBnenuem llpaBurensctBa Poccuiickoin @enepanyu Ne 1119 or 01.11.2012r.
1.2. lannoe IlonoxxeHue omnpesensieT OCHOBHbIC TpeOOBaHMs K 3amuTe, o0paboTKe,
MOPSIIKY TIOJTYUEHUSI, XpAaHEHUS, UCTIOIB30BaHUS U TIEpeaun ePCOHATbHBIX JTaHHBIX
COTPYJHUKOB MYHHIUIIAJILHOTO OOJKETHOTO JIOIIKOJIBLHOTO 00pa30BaTEILHOIO
yupexaenus aetckoro caga Ne 100 «Jleryuwnit kopabub» (manee-MBJIOY), a Takxke
OTBETCTBCHHOCTh 3a HAPYIICHUE HOPM, PETYIUPYIOMIUX OOpabOTKy U 3alluTy
NEPCOHANBHBIX JJAHHBIX B JIOIIKOJIHFHOM 00pa30BaTEILHOM YUPEIKICHUM.

1.3. TloynoxeHne ycTaHABIMBAET OCHOBHBIC MIOHATHS M COCTAB MEPCOHAIIBHBIX JIAHHBIX
pabotaukoB B MBJIOY, pernamentupyer (popMUpOBaHHE U BEICHUE JHYHBIX e,
oTpeJieNsieT MpaBa U 00A3aHHOCTH PaOOTHUKOB IO 3aIIUTE MEPCOHAIBHBIX JaHHBIX, a
Tak)Ke O0S3aHHOCTU COTPYAHHUKOB MO OOECHEUYEHHIO JOCTOBEPHOCTH MEPCOHATBHBIX
JAHHBIX.

1.4. llenwto Hacrosimiero [lonoxenus gaBisieTcss oO0ecrneueHre 3aiuThl MpaB U CBOOO
neAaroruyeckux pabOTHUKOB M OOCTY’>KMBAIOIIETO MepcoHalla Mpu 00paboTke MX
NEPCOHAIBHBIX TAHHBIX, B TOM YKCJIE 3aLIUTHI IPAB HA HEMPUKOCHOBEHHOCTh YaCTHOU
JKU3HU, JIMYHYIO TalHY.

1.5. [Ipu ompeneneHun o0beMa U COJIEPKAHMS TEPCOHAIBHBIX JAaHHBIX PaOOTHUKA
anmuHuctpauuss  MBJIOY  pykoBoactByercss  Koncrtutynumeid  Poccuiickoit
Oenepannu, OegepanibHBIMUA 3aKOHAMH W HacTOSAIMUM [losioxxennem.

1.6. TlepconanbHble MaHHBIE OTHOCATCS K KAaTeropuud KOH(HICHIIMATBHON
uHpopmaru. Pexnm KOH(HUISHIINATbHOCTH TEPCOHATIBHBIX JAHHBIX CHUMAETCS B
CIIy4astX 0O0€3TUYMBAHUS WU MO0 UCTEUEHUHU 75 JIET CpOKa XpaHEHHs, €CIIM WHOE He
OMPEICIEHO 3aKOHOM.

1.7. Hactosiiee Ilonoxxenue siBisieTcss BHYTPEHHUM JIOKaJIbHBIM HOPMATUBHBIM aKTOM
MBJIOY, 06s3aTenbHBIM IS HCTIOJTHEHHUS] BCEMHU PAOOTHUKAMH, HUMEIOIITUMHU JTOCTYII
K TEpPCOHAIbHBIM JAHHBIM COTPYIHHMKOB JIOLIKOJBHOTO 00pa3oBaTEIbHOTO
YUPEKICHUS.

2. OCHOBHBIE MOHSITHA ¥ COCTAB MEPCOHAJILHBIX TAHHBIX PA0OTHHKOB

2.1. Ilepconanvuvie Oannvie - mobdast HHGOPMAIUS, OTHOCSIIAACSA K ONMpPeICICHHOMY
WU OTIpeaeIsieMOMY Ha OCHOBAaHMH TakoW MHGOpMau (U3NIESCKOMY JIUITY, B TOM
qucie ero (haMuims, UMs, OTYECTBO, IO, MECSII, JaTa ¥ MECTO POXKICHUS, a TaKKe
aapec, CceMeiiHoe, COIMalbHOE, WMYIIECTBEHHOE TOJIOKEHHEe, O0pa3oBaHUE,
npodeccusi, T0X0Abl U Apyras HHpOopMaIlus.

2.2. Ilepconanvuvie Oannvie pabomuuxa - OSTO HHPOpMAIUI, HEOOXOaUMas
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3aBenytromieMy MBJIOY B CB3M ¢ TpyAOBBIMM OTHOLIEHUSIMM M KacaroIIascs
KOHKPETHOTO coTpynHuKa. [log nHpopManueit o pabOTHHKE TOHUMAIOTCSI CBEICHUS O
(akTax, COOBITUSIX M OOCTOSTENbCTBAX JKM3HM PAOOTHUKA, MO3BOJISIOIINE
UIACHTUDHUITUPOBATH €TO JIMYHOCTD. [lepcoHanbHbIe TaHHBIE pa0OTHHUKA COIEPKATCS B
OCHOBHOM JOKYMEHTE MEPCOHAIBHOIO y4eTa paOOTHUKOB - JINYHOM Jiejie paOOTHUKA.
2.3. Obpabomka nepcoHAIbHbLIX OAHHLIX — OTO JIeWCTBUS (Omepanuu) ¢
MEPCOHALHBIMU JAaHHBIMH, BKJIIOUYas cOOp, CUCTeMaTH3alldi0 M HAKOIUICHUE, Xpa-
HEHHE, YTOUHEeHHE (OOHOBJIECHUE U U3MEHEHHUE), UCIIOJIH30BAHUE U PACIIPOCTPAHEHUE
(B TOM 4mCIIe nepeiaya) NEPCOHATBHBIX JAHHBIX.
2.4. Pacnpocmpanenue NnepCcoOHAIbHLIX OAHHbIX - JEWUCTBUS, HAIlpaBJICHHbIE Ha
nepefady TMEPCOHAIBHBIX JIAHHBIX  OMpPEACIICHHOMY Kpyry Jmi —(mepenaya
NEPCOHATBHBIX  JIAHHBIX) WM HAa  O3HAKOMJICHME C  TIEPCOHAJIbHBIMHU
JTaHHBIMM HEOTPAHMYEHHOTO  Kpyra JHWIl, B TOM 4YHCIC OOHApOJI0OBaHUE
NEPCOHATBHBIX JAHHBIX B CPEACTBAX MAaCCOBOW WH(MOpPMAIMU, pa3MCEIICHHE B
MH(POPMAIIMOHHO-TEJICKOMMYHHKAITMOHHBIX CETAX WM MPEJOCTaBICHUE JTOCTYIA K
NIEPCOHAIBHBIM JIAHHBIM KaKUM-JTHOO0 MHBIM CIIOCOOOM.
2.5. HUcnonvzosanue nepcoHanbHulx OaHHbIX -  JEWCTBUS  (Omepanuu) C
NEPCOHAIBHBIMU AaHHbIMU, coBepiaecMble MBJIOVY B Lensx npuHATHS pEeLICHUN WIH
COBCPIICHUS WHBIX JCHCTBUN, TOPOXKIAOIIMX IOPUAUYCCKUE TOCICIACTBUS B
OTHOIIIEHUH paOOTHUKA WIIM APYTHUX JUIL JTUOO0 MHBIM 00pa30M 3aTparuBaronyux mpasa
1 cBOOOBI paOOTHUKA WK APYTHUX JIHII.
2.6. Obweoocmynuvle nepcoHanbHble OaHHble - TIEPCOHAJBHBIC TaHHBIC, JTOCTYII
HEOTPaHUYEHHOT'0 KPYyTa JIUI] K KOTOPHIM MPEOCTABIICH C COTIIAcUsl paOOTHHUKA WUJIH HA
KOTOphIE B COOTBETCTBUM C (enepanbHbIMM 3aKOHAMU HE PACIPOCTpPAHSETCS
TpeboBaHue cOOMIOAeHNS KOHPUICHIIMATHLHOCTH.
2.7. B coctaB nepcoHalbHbIX JIaHHBIX padoTHrka MB/IOY BXOAAT:

* aHKEeTHbIE U OmorpaduvecKkue TaHHbBIC;

* o0pa3oBaHue;

* CBEJIICHUS O TPYAOBOM U OOIIIEM CTaxe;

* CBEJICHUS O COCTAaBE CEMbH;

* TMAacCMOpPTHHIC JaHHbBIC;

* CBEICHUS O BOMHCKOM YyYETe;

* CBeJIICHHUA O 3apabO0THOM TUIaTe COTPYAHHKA;

* CBEJICHUS O COIMAIIbHBIX JIbIOTaX;

* CIEUUAaJIbHOCT;

* 3aHWMaemMas JOJIKHOCTB;

* aJpec MecTa JKUTEThCTBA U Tele(oH;

* MecCTO pabOTHI WM Y4eObl WICHOB CEMbU U POJICTBEHHHUKOB;

* CO/EepXKaHUE TPYAOBOIO JOTOBOPA;

* TOJIMHHUKY M KOTIMH MPUKA30B;

* JMYHOE JIEJIO U TPYAOBasi KHUKKA COTPYIHUKA;

* OCHOBaHHS K MPUKA3aM;

* MarepHuaybl MO TOBBIMIEHUIO KBATU(PUKAINK U TIEPETIOATOTOBKE COTPYIHUKA,

€r0 aTTECTAIlNH, CITY’)KEOHBIM PacCIICIOBAaHUSM.

2.8. Jluuboe peno pabotHuka MBJIOY Haxomurcs B JOKYMEHTAIMH
TIEJIOMPOU3BOIUTEIS M COCTOUT U3 CIEIVIONINX TOKYMEHTOB:




* aHKeTa;
* aproouorpadus;
* KOIIMU JOKYMEHTOB 00 00pa3oBaHuUU;
* Kaprouka ¢popmsl T-2;
* KOIHUA MpHUKa3a o npuéme Ha padoTy;
* TPYZXOBOW 0T0OBOD;
* JOKyMCHTBHI, CBSI3AHHBIE C TIEPEBOJIOM M IEpEeMEIIeHUEM pabOTHHKA (KOMUHU
PUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);
* BBINUCKH (KOTWHU) W3 JOKYMEHTOB O NPHCBOCHHH MOYETHBIX 3BaHHWH, YUYCHOMN
CTCTICHH, Harpa)kJICHUH TOCYAapCTBCHHBIMH HAarpaJIaMu;
* KOIIMW HarpajHbIX JUCTOB;
*  aTTECTAIMOHHBIC JTUCTHI;
* KOITMU MTPUKA30B O MOOUIPEHUIX, B3bICKAHUSX;
*  XapaKTEPUCTHKH C MPEIbLIYIIETO MecTa pabOoThI;
* 3asBIeHUE paOOTHUKA 00 YBOJHHEHHH,
* KOIWA MpHuKa3a 00 yBOJBHCHHH,
e 3asBiicHHME paboTHHKa 00 o3HakoMJieHHMH C jgokymeHtamu MBJIOY,
YCTaHABJIMBAIOIUMH TIOPSAIOK 00PaOOTKH IEPCOHATBHBIX JAHHBIX PA0OTHHKOB,
a TaKKe O €ro npaBax ¥ 00S3aHHOCTSIX B ATOU 00JacTH;
* Jpyrue JOKYMEHTBI, HAXOXJICHUE KOTOPBIX B JIMYHOM Jieje OyACeT MPU3HAHO
1eJIeCO00pa3HbIM;
* B JIMYHOE Jel0 pabOTHUKA JMOIIKOJBHOIO 00pa30oBaTENbHOIO YUPEKIACHUS
BKJIFOUAETCS TAK)Ke OMHUCH BCEX JIOKYMEHTOB, HaXOISIIUXCS B JEIIe.
2.9. Pazmemenne Ha odunuanpbHOM caiite ¢oTtorpaduii pabOTHHUKOB, BHACO C
pabOTHUKAMH COTPYJHUKH pa3pemaloT IyTeM TMPEeJOCTaBICHUsS COIJlacus Ha
00paboTKy MEePCOHANBHBIX JJAHHBIX B IOIIKOJILHOM 00pa30BaTEIbHOM YUpPEKACHHUH.
2.10. Ilepconansubie nanHble pabotHuka MBJOY sBnsroTcs koHpuaeHIIMATLHON
uHbopManre U He MOryT OBITh HCIOJB30BaHBI COTPYAHHKAMHU JOIIKOJIHEHOTO
00pa30BaTEIBHOTO YUPEIKICHUS B IMYHBIX LETISAX.

3. Ilopsigok mosyyeHHsi, OOpPadOTKM W MepeJavyd MNePCOHAIbHBIX JAHHBIX
pPadoOTHUKOB

3.1. Tlog o06paboTkoil mepcoHaNbHBIX AaHHBIX padoTHMka MBJIOY mnonumaercs
MOJIyYCHHE, XpaHeHWe, KOMOWHHMpOBaHME, Tepenada WM J000e  JApyroe
MCIIOJIb30BaHUE MIEPCOHATBHBIX JTAHHBIX COTpYIHUKA JIOTIKOJIBHOTO
00pa30BaTEIBLHOTO YUPEIKICHUS.

3.2. B niensix obecnedeHus mpaB v CBOOOJI YEIOBEKA M TPAXkKJIaHWHA MPU 00paboTKe
MIEPCOHATILHBIX JIAHHBIX PAOOTHUKA 005A3aHBI COOIIONATRCS CHEAyIonre o0mme
TpeOOBaHMUS:

3.2.1. TlomydeHnue, XpaHeHWE, KOMOWHHMpOBaHHWE, TMepenadya WM JT00e Ipyroe
MCITIOJIb30BaHUE MIEPCOHANBHBIX TaHHBIX padoTHHKa MBJIOY MokeT ocymecTBAsSThCSA
HCKITIOUNTEIHHO B TEJSIX 00ECIIeueHusT COOTIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX
MPABOBBIX AKTOB, COJCUCTBHUS pPAaOOTHHUKAM B TPYAOYCTPOMCTBE, OOyYEeHUU U
MPOJABMKEHUU TIO Ciayk0e, oOecrnedeHus: JUYHOM O€30MacHOCTH COTPYIHHUKOB,
KOHTPOJISI KOJMYEeCTBA M KadecTBAa BBIMIONHAEMOW paboThl W olecreueHus
COXPaHHOCTU UMYIIECTBA.

3.2.2. llpu ompeneneHnn oObeMa U COMEPIKaHUsI, 00padaTHIBAEMBIX MEPCOHATBHBIX




naHHbIX  paOoTHuka  3aBenytoumii  MBJIOY  nomkeH  pyKOBOACTBOBAThCS
Koncturynmenn Poccuitickoii  ®@epepanun, TpyaoBelM KOJEKCOM W HHBIMU
dbenepanbHBIMU 3aKOHAMMU.

3.2.3. Bce nepcoHanbHble JaHHbIE pAa0OTHHKA IMOJy4yaroTcs y Hero camoro. Ecnu
IepcoHaNbHbIE AaHHble cCOTpyAHMKAa MB/IOY BO3MOXHO NOJIYYUTh TOJIBKO y TPETHEU
CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JI0JKHO
OBITH OJIYYEHO MMCbMEHHOE COTJIaCHE.

3.2.4. 3aBenymoomuil JOIIKOJbHBIM OOpa30BaTEIbHBIM YUPEKIECHUEM JOJIKEH
COOOIIUTH PAOOTHUKY O IEJIX, MPEANOoJaraeMbIX UICTOYHUKAX U CIIOCO0aX MOJTyYESHHUS
MEPCOHANBHBIX JAHHBIX, a TaKKe€ O XapakTepe MOMJIEKAIIMX MOJyYSHHUIO
NEPCOHATBHBIX JAaHHBIX W TOCJIEJICTBUSIX OTKa3a COTPYAHHMKA JaTh MUCHbMEHHOE
corjacue Ha X MOJy4eHHUE.

3.2.5. He nomyckaercs nojiyueHue u o0paboTka mepcOHANBHBIX JJAHHBIX PAaOOTHHUKA
MBJIOY o ero moiuTHYECKUX, PEIUTUO3HBIX U UHBIX YOCKICHUAX U YACTHOM JKU3HU,
a TaKXke O €ro WICHCTBE B OOUIECTBEHHBIX OOBEIWHEHUSX WIH €ro mpocor3HON
JESITENBHOCTH, 32 HCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunm.

3.2.6. PabGoTtonmaTens He MMeeT MpaBoO MOdy4yaTh W 00pabaThiBaTh MEPCOHATbHBIC
JaHHble pPAa0OTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WIH €ro
npo(COI03HOM  EATEIbHOCTH, 3a HWCKIIOYEHHEM CJydaeB, MPeayCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.

3.2.7. llpu npuHATUM penIeHU OTHOCUTENIbHO pPAaOOTHMKA Ha OCHOBaHUM €ro
NEPCOHATBHBIX JAHHBIX HE JIOMYCKAeTCS WCIIOJIb30BAaHUE JIaHHBIX, MOJYYEHHBIX
UCKIIIOYUTENBHO B  pe3yJbTaTe MX AaBTOMATU3UPOBAHHOW 0O0pabOTKM WU
ANEKTPOHHOTO TOJTYUYEHHUS.

3.3. IpuHnunsl 00pabOTKH MEPCOHANBHBIX JaHHBIX paboTHUKOB MBJIOY':

* 3aKOHHOCTH IIeJIeH M CIIOCOOOB 0O0pabOTKM TIEPCOHANIBHBIX MJaHHBIX U
J0OPOCOBECTHOCTH;

* COOTBETCTBHUS Ilesieii 00pabOTKM TMEepPCOHANBHBIX JIaHHBIX LEJsM, 3apaHee
OTIPEJICTICHHBIM U 3asBICHHBIM MpU COOpE MEPCOHANBHBIX JAHHBIX, a TAKXKE
MOJITHOMOYHUSIM pPa0OTHHKA, OCYIICCTBISIONIETO 00pabOTKYy IepCOHATbHBIX
JTAHHBIX;

* COOTBETCTBHS 00BbEMa U XapakTepa 00padaThIBA€MbIX NMEPCOHAIBHBIX JaHHBIX,
Croco0OB ~ 00pabOTKM  MEPCOHANBHBIX  JAHHBIX  IENMsIM  00paboTKH
NEPCOHAIBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX, WX JOCTATOYHOCTH JJIsI LeJen
00paboOTKHM,  HEJOMYCTUMOCTH  OOpaOOTKM  TEPCOHAIbHBIX  JaHHBIX,
M30BITOYHBIX IO OTHOMIICHHIO K IIEJISIM, 3asBJICHHBIM TPU COOpE MEPCOHATBHBIX
JTAHHBIX;

* HEJIOMYCTUMOCTH OOBEAMHEHUS CO3IAHHBIX JUIsl HECOBMECTUMBIX MEXKy COOOM
uesei 0a3 1aHHbIX NH()OPMALMOHHBIX CUCTEM MEPCOHANIBHBIX TaHHBIX.

3.4. B cny4dasix, HEOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMM TPYJIOBBIX OTHOLLICHUH, B
coorBercTBUM CcO CT. 24 Koncturyuuu Poccuiickoit @enepanuu BO3MOKHO
MojgydeHue M o0paOOTKa JaHHBIX O YaCTHOM »XKM3HM PaOOTHHKA JOIIKOJBHOTO
00pa30BaTEIbHOrO YUPEKAEHUS TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

3.5. K 06pabotke, nepeiaue U XpaHEHHUIO MEPCOHATBHBIX JAHHBIX pa0OTHUKA MOTYT
MUMETh JOCTYI COTPYIHUKH JTOUIKOJIBHOIO 00PAa30BaTENIBHOIO YUPEKACHUS.




3.6. Vcnonp30BaHME MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUHU C
LESIMH, OTPEETUBIIUMHU UX mojiydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh
WCMOJIb30BAHbl B LEMAX MPUYUHEHHS HWMYIIECTBEHHOTO W MOPAIBHOTO Bpeaa
rpakgaHaMm, 3aTpyJHEHUs peaJu3aluud MpaB M cBoOOA rpaxkiaaH Poccuiickoi
@®enepanuun. Orpanundyenue npaB rpaxnad Poccuiickoin @Penepannu Ha OCHOBE
WCIIOIB30BaHusl MHGOpPMANMU 00 HMX COLMAIBHOM MPOMCXOXKICHUU, O PaCOBOM,
HAallMOHAJIBLHOU, SI3bIKOBOM, PEJIMTUO3HON U ITAPTUMHOM NPUHAJIEKHOCTHU 3aIIPEILIEHO
Y KapaeTcsl B COOTBETCTBUU C 3aKOHOIATEILCTBOM.

3.7. Ilepenaya nepcoHaNBHBIX JAHHBIX paOOTHUKA JOMIKOJIBHOIO 00pa30BaTEIbHOTO
YUpEKIEHUST BO3MOXKHA TOJBKO C corjlacus paboTHUKA B cClydasx, HpsMO
IIPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccurickon denepanuu.

3.8. Ilpu nepenave mnepcoOHAIBHBIX JIaHHBIX paboTHHMKaA 3aBenyiomuit MBJIOY
JI0JDKEH COOJI0IaTh CAeayIoNe TPeOOBaHMUS:

* HE co00IaTh MEepCOHANbHbIC JaHHbIE pabOTHHUKA TpeThell CcTOpoHE O€3
MUCbMEHHOTO corjlacus pa0OTHHKA, 32 HCKJIIOYEHHWEM CIydaeB, KOTJa ATO
HEO0OXOAUMO B LEJISAX IPEAYIIPEIKICHUS YTPO3bI )KU3HU U 37I0POBbIO paOOTHHUKA,
a TAKXKE B CJIy4asix, yCTAHOBJICHHBIX (e/iepabHbIM 3aKOHOM;

* HE cooO0IIaTh MepCcoHAIbHbIE JaHHBIC pa0OTHUKA B KOMMEPUYECKHX IHeNsIX 0e3
€ro MMCbMEHHOT'0 COTJIacus;

*  MpeaynpeauTh JUI, MOJTYUYAIOIINX MePCOHANIbHBIC JTaHHBIC pa0OTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIIOIB30BaHbI JIUIIb B LENSAX, I KOTOPHIX OHU
COOOIIIeHBI, M TPEOOBATH OT ATUX JIMI] MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
coOmioneHo. Jluia, mogyyaroniye nepcoHalbHbIe JaHHbIE pa0OTHUKA, 00s3aHbI
COOJII0IaTh PEXKUM CEKPETHOCTH (KOHPUAEHIIMATBHOCTH). [JaHHOE ToJI0KEeH e
HE pachpocTpaHseTcss Ha OOMEH NEepCOHAIbHBIMU JAHHBIMH PAOOTHUKOB B
MOpsIJIKE, YCTAHOBIIEHHOM (he/lepaIbHBIMU 3aKOHAMMU;

* paspemiath JOCTYI K MePCOHATBHBIM JIAHHBIM PAOOTHUKOB TOJIBKO CTICIIHAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, ONpeaeiaeHHbIM npukazoMm nmo MBJIOY, npu stom
yKa3aHHBIE JIMLA JOJDKHBI UMETh IIPABO IOJy4aTh TOJIBKO TE€ NEPCOHAJIbHBIC
JaHHBIE PaOOTHUKA, KOTOpPHIE HEOOXOMMMBI JJI BBHIMOJHEHUS KOHKPETHBIX
byHKIM;

* HE 3ampamuBaTh HMHPOPMAIMIO O COCTOSHUU 3]I0POBbsi pPAaOOTHUKA, 3a
VCKJIIOUCHUEM TEX CBEIECHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOUM (PyHKIINU;

* mepeaaBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA MPECTABUTEISIM paOOTHIUKOB B
MOPSIAKE, YCTAHOBJIEHHOM TpyHOBBIM KOJAEKCOM, M OIpPaHUYMBATH 3Ty
UH(GOPMAIINIO TOJBKO TEMHU MEPCOHATBHBIMHU JTaHHBIMU PAOOTHUKA, KOTOPHIC
HEOOXOITMMBI JIJIS BBITIOJIHCHHSI YKa3aHHBIMU MIPEICTABUTEISIMA UX () YHKITHA.

3.9. Ilpu mepenade mMEpPCOHANBHBIX JaHHBIX pa0OTHWKA (B TOM 4YHCIE W B
KOMMEPUYECKHUX 1eisax) 3a npeaeiasl MB/IOY 3aBenyromuii He OKEH COOOIIATh dTH
JaHHBIE TPEThEH CTOPOHE 0€3 MUCHhMEHHOTO COTjacusi pabOTHUKA, 32 UCKIIOYCHUEM
CIy4yaeB, KOrja 3TO HEOOXOAUMO B UENAX MNPEAYyNPEeKACHUS Yrpo3bl KU3HU U
3I0POBBIO pa0OTHUKA WM B CIy4asX, yCTAHOBJICHHBIX (eiepaibHbIM 3aKOHOM.

3.10. Ilepemaua mnepcoHaNbHBIX JAaHHBIX pPAOOTHHKA B TMpejenax JOIIKOJIbHOTO
00pa3oBaTEILHOTO YUYPEKICHUSI OCYILECTBISIETCSI B COOTBETCTBUU C JIOKAIbHBIMU
HOPMAaTHBHBIMM aKTaMU YUPEKICHUS.

3.11. He momyckaeTcsi OTBEYaTh Ha BOTPOCHI, CBSI3aHHBIE C TIepeaadeii epCcoHaTIbHON




uHopmaruu no teneony unu dakcy.

3.12. Bce wMepbl KOH(QUIEHUMATBHOCTH TpH cbOope, oOpaboTke M nepenayu
MEPCOHATIBHBIX JIAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS KaK HAa OyMa)KHbIE, TaK U Ha
ANEKTPOHHBIE (ABTOMATU3UPOBAHHbBIE) HOCUTEIU UH(OPMALIIH.

4. @opMupoBaHHe U BeJlcHUE JUYHBIX AeJ padoTHukoB MBIOY
4.1. Jluynoe peno pabOTHHKA JOIIKOJBHOTO OOpa30BaTEIBHOTO YUPEKACHUS
dbopmupyetcs mociie U3gaHus MpUKasa o ero npuéme Ha padory.
4.2. llepBoHayajabHO B JMYHOE JE€J0 TPYNIUPYIOTCS JOKYMEHTBI, COACpPKAIINE
IepCOHaIbHBIC JIaHHBIE PaOOTHUKA, B MOPSIKE, OTPAKAIOIIEM Ipollecc mpuéma Ha
paboTy:
* JINYHBIN JIMCTOK y4eTa KaJpoB
* 3asBJICHHE pabOTHHKA O MpUeMe Ha paboTy;
* aprooOuorpadus;
e KOmMMWsl TMpuKaza o npuéMe Ha paboTy B JIONIKOJBLHOE 00pa3oBaTeIbHOE
YUpEeKICHUE;
e pacrnucka paboTHHKa 00  oO3HaKOMJIeHHMHM ¢  jgokymeHTamu  JIOVY,
yCTaHABJIMBAIOLIUMHU MOPSAT0K 00pabOTKU MEPCOHANTBHBIX TaHHBIX paOOTHUKOB,
a Takke 00 ero mpapax U 0053aHHOCTSAX B ATOM 00J1aCTH;
* pacnucka pabOTHHMKAa 00 O3HAKOMJICHHU €T0 C JIOKaJbHBIMA HOPMAaTHBHBIMU
aKTaMHU JTOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEXKICHUS; BHYTPEHHSSI OIHUCh.
4.3. Bce nOKyMEHTBHl JHYHOTO Jeja TMOAIIMBAIOTCA B 00JIOKKY oOpasia,
YCTAaHOBJIEHHOTO B JIOIIKOJBHOM O0pa30BaTEIbHOM YUPEKJIEHUU; Ha OO0JIOKKE
JOJIKHBI OBITh (PaMUIIHSI, UMsI, OTYECTBO COTPYIHUKA.
4.4. JluuHOMY 1€y MPUCBAUBAETCSI HOMEP, KOTOPBIM GUKCUPYETCs B *KypHaje yuéra
JUYHBIX JAei. Homep nu4YHOrO nAena cOoTpygHUKa JIETCKOTO caja MPOCTAaBISETCS B
BEPXHEM JIEBOM YTy 00JIOKKH JIena.
4.5. K aHkeTe B TUYHOM JieJie IpuKiieuBaeTcs ¢poTtorpadus paboTHHKA (6€3 TOJTOBHOTO
ybopa) ¢popmata 3x4.
4.6. B muunom nene pabornuka JJOY Benercs BHYTPEHHSS OINKUCH, Ky/la 3aHOCSTCS
HAMMEHOBAaHUS BCEX TMOJUIMTHIX JOKYMEHTOB, JlaTa MUX BKIKOYEHUS B JIEIIO,
KOJIMYECTBO JIUCTOB, a TAKXKE JaTa U3bATUSA JOKYMEHTa U3 JieJla C YKa3aHHEM JIUIa,
U3bSBLIETO JOKYMEHT, W NPUYHHY H3BATHSI. B cilyyae BpPEMEHHOr0 HU3BATHUS
JOKYMEHTa BMECTO HETO BKJIAJbIBAETCS JINCT-3aMEHUTENb. V3bsITHE TOKYMEHTOB U3
JUYHOTO JieJla MPOU3BOJUTCA HCKIIOYUTEIBHO C Pa3pelIeHHs] 3aBEIyHOUIEro
JIOIIKOJIBHBIM 00pa30BaTEIbHBIM yUpEKACHHEM. BHYTpEHHSSI ONUCH MOITUCHIBACTCS
JEJIOMPOU3BOIUTENEM, C YKA3aHUEM JaThl COCTABIICHMUSI.
4.7. Bce IOKyMEHTBHI, NOCTYNAKIMEe B JWYHOE JEJIO0, PAacloiaraloTcsi B
XPOHOJIOTUYECKOM MOPSJIKE.
4.8. He pnomyckaercs BKJIOYATh B JIMYHOE JI€JI0 JAOKYMEHTBI BTOPOCTEIIEHHOIO
3Ha4YEeHUS, UMeoNIe BpeMeHHbIe (10 10 JeT) CpoKu XpaHeHUs, HapUMED, CIIPABKH C
MECTa JKUTEJbCTBA, O COCTOSIHUU 37]0POBbsI, 0 CEMEHHOM IOJ0KEHHUH U T.II.
4.9. Jluctbl JOKYMEHTOB, MOJUIMTHIX B JUYHOE J€JI0 pabOTHUKA AOIIKOJBHOTO
00pa3oBaTEIBLHOTO YUPEKICHUS, HyMEPYIOTCH.
4.10. JIngHBI! TUCTOK y4eTa KaJIpOB SBJISICTCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIEJa,
MPEACTABISAIONINM COOOM MEepeueHb BOMPOCOB O Ouorpa@uueckux JIaHHBIX
COTpYJHUKa, €ro oO0pa30BaHUM, BBINOJHAEMON paboTe ¢ Hayaila TPYIOBOU




NEATeNIbHOCTH, CEMEMHOM MOJIO)KEHUU, MECTE MPOMHUCKU WX TPOXKUBAHUSA U T.IL
JIM4HBIN TMUCTOK ydeTa 3amoJHAETCS PAOOTHUKOM CaMOCTOATENIBHO MpU 0hopMIIeHUN
npuéma Ha paboTy B JOLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE.
4.11. Ilpu 3an0JHEHUN JIMYHOTO JIUCTKA y4eTa KaJgpoB paOOTHUK JAOJKEH 3alOJHATh
Bce €€ rpadbl, HA BCE BOMPOCHI J1aBaTh MOJHbBIE OTBETHI, HE JOMYCKATh UCTIPABICHUN
WU 3a4epKUBaHUsI, MPOYEPKOB, MOMAPOK, B CTPOIOM COOTBETCTBUU C 3aIlUCIMH,
KOTOPBIE COJICPKATCS B €ro JIMYHBIX JIOKyMeHTaX. OTpuiaTeabHble OTBETHI B Tpadax
AHKEThI 3aITUCHIBAIOTCSI 0€3 MOBTOPEHMSI BOIIpOCa.
4.12. Tlpu 3anonHeHuu rpadsl «OOpa3oBaHUE» CIEAyeT MPUMEHSThH CIETYIOUINe
bOpMYITHUPOBKHU B 3aBUCUMOCTH OT TOT0, KAKOW TOKYMEHT UMEeTCsl Y paOOTHHUKA

*  «BBICIIIEEY;

*  HEIOJHOE BBICIIEEY;

* «CpeaHee CIeHaAIbHOeY;

*  HETOJHOE CPEIHEEH.
4.13. B rpade «bnuxaiiine poACTBEHHUKH» TEPEUHUCISIIOTCS BCE WICHBl CEMbHU
paborauka MBJIOVY ¢ ykazanueM crteneHu pojcTa (OTell, MaTh, MYX, JKCHa, ChIH,
7I04b, POAHBIC OpaT M cecTpa), Jajee MEePEeUUCISIOTCS OJU3KHUEe POJCTBEHHHKHU,
POKUBAIOIINE COBMECTHO C pAOOTHUKOM. YKa3bIBalOTCS (haMuUIusi, UMsl, OTYECTBO U
JlaTa POXKICHUS KaXKI0TO WICHA CEMBH.
4.14. B rpade «Brmonnsemas pabota ¢ Hadajna TPYJOBOM JEATEIHHOCTH»
OTpaXkaroTCsl CBEJCHHS 0 paboOTe B CTPOTOM COOTBETCTBUU C 3AMUCSMU B TPYIOBOM
KHIDKKE. B TpymoBylo JesTeNnbHOCTh HE BKIIOYaeTCs Bpemsi ydeObl B
o0mreo0pazoBaTebHbIX  IMIKOJAX, MNPO(EeCCHOHATBbHO-TEXHUYECKUX U JAPYTHX
NPUPABHEHHBIX K HUM Yy4YeOHBIX 3aBelleHHsX. Bce 3amucu mNpou3BOASTCS B
XPOHOJIOTUYECKOM MOPSJIKE.
4.15. JInyHBI JAUCTOK yyeTa KaApOB MOIIUCHIBAETCS JIULOM, NMPUHAMAEMBIM Ha
paboTy, W JETONMPOM3BOAUTENEM JOUIKOIBHOTO 0O0pPa30BaTEIBHOTO YUPEKICHUS
MIOCJIE CBEPKU CBEJCHUM, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOLIMMH JIOKYMEHTaMU
U 3aBEPSIETCS MEYaThIO.
4.16. ABrobOmorpadus - JOKYMEHT, COAEp)KAIlMil OIMHWCAHWE B XPOHOJIOTHYECKOM
MOCJIEIOBATEIBHOCTH OCHOBHBIX 3TAallOB JKU3HU U JAESATEIBHOCTH NMPUHUMAEMOTO B
JIOY paGotauka. ABToOmorpadus cOCTaBIseTCs B TPOM3BOJIBHOU (dopme, 0Oe3
IIOMApOK U MCHPABJICHUM.
4.17. OCHOBHbBIE MOMEHTBI, KOTOPHIE JIOJHDKHBI OBITH OCBEIIEHBI B aBTOOHMOTpaduu:

* (amMuus, UM, OTYECTBO;

* YHCJO0, MECSIL U TOJ POXKIACHUS;

* mosrydeHHoe oOpa3oBaHue (T1e, KOTJa, B KAKUX yUeOHBIX 3aBEJICHUAX, 10 KAaKOH

CIICIIMATTBLHOCTH);

* BpeMs Hauaja TPYJI0BOH AESTEIbHOCTH;

* TPUYHMHBI IEPEX0a Ha IPYroe MECTO PaboTHI;

* OTHOIIEHUE K BOMHCKOW 00513aHHOCTH, BOMHCKOE 3BAHMUE;

* HaAJIMYWE NMPABUTEIHCTBEHHBIX HATPAJ, MOOIIPEHUI;

* CBEJCHHUA O CEMEITHOM MOJIOKEHUHU U OJIU3KUX POJACTBECHHUKAX;

* JlaTa COCTaBJICHUS aBTOOMOrpaduu U IM4Has MOJAMNUCH COCTABISIEMOTO.
4.18. AstoOuorpacdusi, cocrtaBieHHas npu npueme B JOVY, He mnOOaIeKUT
KoppekTupoBke. [Ipy HEOOXOAMMOCTH BHECEHUS M3MEHEHUN WIIM JOMOJTHEHUM, OHU
(UKCUPYIOTCS HA OT/ACIIBHOM JIUCTE, TOAMUCKHIBAIOTCS pA0OTHUKOM C YKa3aHUEM JIaThl




U NpuoOLIAIOTCA K MEpBUYHOM aBTroOMorpaduu. B ciydyae OOnpImIMX HM3MEHEHUU
Ouorpaguueckux JaHHBIX paOOTHHUKA OT HEFO MOXKET OBITh 3aTpeOOBaHa OOHOBJIEHHAs
aBroOuorpadus.

4.19. AtoOuorpadusi He 3aBepsieTCs MNOJMUCIMU 3aBEAYIONIEro JOIIKOJIbHBIM
00pa3oBaTeIbHBIM YUPEKICHUEM WIIH NE€YATHIO.

4.20. Komum pokymMeHTOB 00 o0O0pa30BaHMM 3aBEPSAIOTCS JUYHOM MOJMHUCKIO
JEJOMPOU3BOIUTENS MTOCIIE CBEPKH MX C MOJJIMHHUKAMU IOKYMEHTOB.

4.21. JInuHoe nieno BeAETCS Ha MPOTAKEHUH BCEU TPYAOBOM IESITENIbHOCTH pabOTHHUKA
MBJIOY. UM3MmeHeHUs, BHOCUMbIE B JUYHOE JIEJIO, JOJKHBI OBITh MOJITBEPKICHBI
COOTBETCTBYIOLIMMH TOKYMEHTaMHU.

4.22. Jlenonpou3BOAUTENb NMPUHUMAET OT NPUHMMAEMOr0 Ha paboTy paboTHHKA
JOKYMEHTBI, IPOBEPSAET IMOJHOTY HMX 3alOJIHEHHS MU TMPABUIBHOCTh YKa3bIBAEMbIX
CBEJICHUH B COOTBETCTBHHU C MPEAbIBICHHBIMH UM JOKYMEHTaAMHU.

5. Y4eT u XpaHeHHE NMEePCOHATBHBIX IaHHBIX PA0OTHUKOB

5.1. Jluunble gena, B KOTOPBIX XPaHATCS TEPCOHANBHBIC JlaHHBbIE PAOOTHUKOB
MBJIOY, sBastoTcst JOKYMEHTaMHU «/[J11 BHYTPEHHETO MOJIb30BaHUS.

5.2. Tlocne yBoJIbHEHUS PAOOTHHKA JOIIKOJIHHOTO 00pa30BaTEIbHOTO YUPEKIACHUS B
JUYHOE JIEJI0 BHOCSITCSI COOTBETCTBYIOIIHME JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUH
TPYJOBOTO JOTOBOPA, KOMHUSA TMpHKa3a O PACTOPKEHUU TPYAOBOTO JOTOBOPA),
COCTaBIIIETCA OKOHYATEIbHAS OMUCh, CAMO JIMYHOE JIeJI0 OPOpMIISIETCS U nepeaaeTcs
IU1s1 XpaHEHHMUSI.

5.3. JluunHple nena COTPYIHUKOB, yBosieHHBIX W3 MBJIOY, XxpaHsTcs B apxuBe
JOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEKIECHUS B aI(paBUTHOM MOPSIIKE.

5.6. He nomyckaercsi:

* cooOm@aTh MepcoHalIbHbIE JaHHbIE pa0OTHHKA TpPETbel CTOpoHE Oe3
MUCBMEHHOTO coryiacusi pabOTHUKA, 32 UCKIIOYEHHWEM CIIy4aeB, KOrja 3TO
HEO0OXO0IMMO B LEJSAX MPEAYIPEKICHUS YTPO3bl )KU3HU U 3J0POBBIO paOOTHHKA,
a TakXKe B ClyyasX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM Poccuiickon
denepauny;

* COo00IaTh MEPCOHANIbHBIC JaHHbIE PAOOTHHKA B KOMMEPUYECKHUX IEIX 0e3 ero
IIACBMEHHOT'0 COIJIacus;

* 3ampamuBaTh UHPOPMAIIUIO O COCTOSIHUU 3/I0POBbS pa0OTHUKA JETCKOTO Caja,
32 MCKJIIOYEHHEM TEX CBEICHHM, KOTOPbIE OTHOCATCA K BONPOCY O
BO3MOYKHOCTHU BBITIOJTHEHUSI pAOOTHUKOM TPYAOBON (DYHKIIHH.

5.7. locTym K mepCcoOHATBHBIM JaHHBIM PAOOTHUKOB pa3peniaeTcst TOJIbKO CIEeHUaIbHO
YIIOJJTHOMOYEHHBIM JIMIIAM, IIPM 3TOM YyKa3aHHbIE JMUA JIOJKHBI HWMETh ITPaBO
MoJyyaTh TOJIbBKO T€ TMepcoHalbHble naaHHble paboTHuka MBJIOY, kortopsie
HEOOXOIUMBI JJISI BHITTOJTHEHUS KOHKPETHBIX () YHKITHIA.

5.8. Bce Mepsl KOHDUACHIIMATEHOCTH TIPU YIE€TE U XPAHCHHUH TTEPCOHATBHBIX TAHHBIX
COTPpYAHUKA pACOPOCTPAHAIOTCA KaK Ha OyMa)kKHble, TaK U Ha DJJIEKTPOHHBIC
(aBTOMATHU3UPOBAHHBIE) HOCUTEIN UH(OPMALIUH.

5.9. XpaHeHuwe TMEpPCOHANBHBIX MJaHHBIX JOHKHO TMPOUCXOJIUTH B TOPSIJIKE,
HCKJIIOYAIOIIEM UX YTPATy WIN UX HEMTPABOMEPHOE UCIOJIb30BAHUE.

6. locTyn K nepcoHaJbHBIM JaHHBIM padoTHukoB MB/IOY
6.1. BuyTpennuii  goctyn (DOCTYyH BHYTPU  JIOIIKOJIBHOTO  00pPa30BaTEIBHOTO



YUPEKACHUS).

6.1.1. IlpaBo iocTyna K nMepcoHaabHbIM JaHHbIM paboTHka MBJIOY umeroT:

6.1.2. IlepeueHp aul, UMEIOMMX AOCTYN K NEPCOHAIBHBIM JAaHHBIM PaOOTHHUKOB,
ompejeNsieTcsl MPUKA30M  3aBEAYIOIIEro M MUCBMEHHOIO 00s3aTeabCTBA O
HepasrialleHu! MePCOHANbHBIX JaHHBIX PA0OTHUKOB.

6.2. Buemnuii noctyr.

6.2.1. K ynciny MaccoBbIX OTpeOUTENIeH MEPCOHAIBHBIX JaHHBIX BHE JOIIKOJIBHOTO
00pa3oBaTEILHOTO  YYPEXKJEHUS  MOXKHO  OTHECTH  TOCYAapCTBEHHbIE U
HEroCyJIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JIOCTYN K MHGOPMALMH TOIBKO B
chepe cBOeH KOMIETEHIINH.

6.2.3. Opranuzauuu, B KOTOPbIE COTPYAHUK MOMKET OCYIIECTBIISITH MEPECUHUCICHUS
JICHEKHBIX CpeJCTB (CTpaxoBble KOMITAHWUHW, HETOCYJAapCTBEHHbIC TIEHCUOHHBIC
boHABI, O0JarOTBOPUTEBHBIE OpPraHU3AIluU, KPEAUTHBIC YUPEKICHHUS), MOTYT
MOJIYYUTh JIOCTYN K TEPCOHAIBHBIM JaHHBIM pPa0OTHUKA TOJBKO B CIydae ero
MUCbMEHHOTO pa3pelnieHus.

6.2.4. llepemaya meEpCOHANBHBIX AaHHBIX corpyaHuka MBJIOY  napyrum
OpraHu3aIUsIM:

* CBeleHUA O pabOTalIIeM COTPYAHUKE WM YK€ YBOJIECHHOM MOTYT OBITh
IPEAOCTABICHBI JIPYrol OpraHu3alliu TOJBKO C TMHUCBMEHHOTO 3ampoca Ha
OJlaHKe OpraHu3allMM, C MPHIOKEHHEM KOMUU HOTapHAJIbHO 3aBEPEHHOTO
3asiBJICHUS paOOTHHKA,;

* MEepCOHAJIbHBIE JaHHbIE PAOOTHUKA IETCKOTO CaJla MOTYT OBITh NMPE0CTABICHbI
POJCTBEHHUKAM WJIM YJIEHAM €ro CEMbH TOJIBKO ¢ MUCHMEHHOTO pa3pelIeHUs
CaMOro COTPY/IHHKA.

* B ciydyae pa3Boja ObIBIIas cynpyra (Cymnpyr) UMEIOT MpaBO OOpaTUThCS B
JIOIIKOJIbHOE 00pa30BaTelIbHOE YUPEXKACHUE C MHCHbMEHHBIM 3alpOCOM O
pasmepe 3apabOTHOM MIIaThl COTpyAHKKa 0e3 ero cornacus (YK PD).

7. 3amuTa NepcoHANBHBIX JaHHBIX padoTHUKOB MB/IOY

7.1. Tlox yrpo3oil M OMAaCHOCTBHIO YTpaThl MEPCOHAIBHBIX JTAHHBIX MOHUMAETCS
€IUHUYHOE WM KOMIUJIEKCHOE, pPEaJbHOE€ WM MNOTCHIHAIbHOE, AKTHUBHOE WIIU
MaCCUBHOE MPOSBICHUE 3JI0YMBIILICHHBIX BO3MOXHOCTE BHEIIHUX UM BHYTPEHHHUX
HMCTOYHUKOB  yIpO3bl  CO37aBaTh  HEOJArompuATHBIE  COOBITHS,  OKa3bIBaTh
JecTabUIM3upyIoIIee BO3CHCTBIE Ha 3aIUIIIAEMy 0 HH(HOPMAIIHIO.

7.2. Puck yrpo3sl moObIM HH(DOPMAIMOHHBIM pecypcaM CO3HA0T CTUXHUITHBIC
OencTBUs, OKCTpEMalbHBIC CHUTYallMd, TEPPOPUCTUYECCKUE JICUCTBHS, aBapuu
TEXHUYECKUX CPEJICTB U JIMHUU CBS3H, IPYTHUE OOBEKTUBHBIE 00CTOSATEIHCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHbIE B BOBHUKHOBEHHUH YIPO3bI JIUIIA.

7.3. 3ammTa  NEpPCOHANBbHBIX  JAHHBIX  MPEACTABISIET  COOOM  YKECTKO
periaMeHTUPOBAHHBIN u JMHAMUYECKU-TEXHOIOTUYECKUI nporecc,
MpEeAYNPEKIAOINI  HApPYIIEHUE JOCTYMHOCTH, IEJIOCTHOCTHU, JIOCTOBEPHOCTU U
KOH(QUIEHIIMATBHOCTA  MEPCOHAJIBHBIX  JAHHBIX W, B  KOHEYHOM  CUETe,
o0ecrieunBalOIINI IOCTATOYHO HAJEXKHYI0 0€30MacHOCTh MH(GOPMAIMU B MpOIecce
yIpaBJIE€HYECKOU u MPOU3BOJICTBEHHOMN NEeATEeNbHOCTH JOIIKOJILHOTO
00pa3oBaTEIBLHOTO YUPEKICHHUS.

7.4. 3amuTa NEPCOHANBHBIX JAaHHBIX pa0OTHHUKA OT HENPaBOMEPHOTO UX



MCIIOJIb30BaHUSl WM yTpaThl AOJKHA ObITh oOecnedeHa 3aBenytomum MBJIOY 3a
CYET CpPEACTB JOIIKOJBHOTO 0Opa30BaTEIBLHOTO YUPEXKACHUS B  TOPSJIKE,
YCTaHOBJICHHOM (peiepalIbHbIMU 3aKOHAMM.

1.5. "Buympennasa zauquma’’.

7.5.1. OCHOBHBIM BMHOBHHMKOM HECAHKIIMOHUPOBAHHOIO JIOCTyNa K MEPCOHATbHBIM
JTAHHBIM SIBJIIETCS, KaK MPaBWJIO, IEPCOHAI, pabOTAIOIINI C TOKYMEHTaMu U 0a3zaMu
naHHbIX. PermameHtanus noctymna mnepcoHana K KOH(QUIICHIIMAIbHBIM CBEIICHHSM,
JOKyMEHTaM ¢ ©0a3aM JIaHHBIX BXOJMT B YHCJIO OCHOBHBIX HaIlpaBJICHUM
OpraHU3aIMOHHON 3amuThl WHOpPMalMK W TMpeJHa3HAYeHA [JIsi pPa3rpaHUYCHUS
MOJTHOMOYUM ~ MEXJy aJMUHUCTpallMe W  COeIUaIuCcTaMU  JOLIKOJBHOTO
00pa3oBaTEILHOTO YUPEIKICHUS.

7.5.2. Jlnsa obGecrnieyeHrs] BHYTPEHHEW 3alIUTHI NIEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB
MBJIOY Heo6xoauMo cobJIroaaTh i Mep:

* OrpaHWYCHUE U pEriiaMeHTaIlMs COoCTaBa pPaOOTHUKOB, (PYHKIIMOHAIbHbBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(PUISHIIMAIBHBIX 3HAHUH;

* cTporoe wu3OMpaTelbHOE W OOOCHOBAHHOE paclpejielicHue JOKYMEHTOB U
UH(pOPMAIIK MEXTy paOOTHHUKAMU JETCKOTO CaJla;

* panMoOHAIbHOE pa3MEIICHHE padodynx MecT pPabOTHUKOB, TPH KOTOPOM
UCKIIFOYAJIOCh ~ Obl ~ OECKOHTPOJILHOE  HWCIIOJB30BaHUE  3AlMINACMOMU
uHpOpMaIINH;

* 3HaHWMEe pPaO0OTHUKOM  JOWIKOJBHOTO  OOpa30BaTEIbHOTO  YUPEKIACHUS
TpeOOBaHU HOPMATUBHO-METOIMUECKHUX JOKYMEHTOB 0 3aluTe HHPOopMauu
Y COXpaHEHHH TAIHBbI;

* HajgM4Me HEOOXOIUMBIX VYCIOBUA B TIOMEIIEHUH [JIsi  pabOThl €
KOH(UIECHIIMATFHBIMH IOKYMEHTAMU U 0a3aMU JJAaHHBIX;

* ONpeleNieHWE M perjiaMeHTalus COocTaBa pPaOOTHUKOB, HMEIOUIUX IPaBoO
nocTyna (BXoJa) B IMOMEIIEHHE, B KOTOPOM HAXOJWUTCS BBIYMCIUTEIbHAS
TEXHUKA;

* OpraHu3anys NopsaKa YHUYTOXKEHUS HH(POPMAIUY;

* CBOEBPEMEHHOE BBISIBICHWE HapylIeHUs TpeOOBaHWUU  pa3perIuTesIbHOM
CUCTEMBI JIOCTYIa pabOTHUKAMU,

* JIMYHBIE JieJla MOTYT BbIABaThCS JEJIONPOU3BOJUTENIO (CEKPETAPI0) TOJIBKO
3aenytomiuM MBJIOY u B HCKIIOYUTENBHBIX CIy4asiX, MO MHUCbMEHHOMY
Pa3pelICHNIO 3aBEAYIOMIEr0 JETCKUM CaZoM, - PYKOBOJMTEIIO CTPYKTYPHOIO
nojapaszeneHuss (Hampumep, MpU MOJATOTOBKE MaTEpUajoB [Ji1 aTTECTAllUU
paboTHUKA).

7.5.3. 3amura nepcoHaIbHbIX IAaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTENISX.

Bce mnamku, coaepkaiine NEpCOHANbHBIE ITAaHHBIE COTPYAHHUKA, JOJAKHBI OBITH
3aIUIIEHBI TapoJieM, KOTOPBIH COOOIIAeTCS PYKOBOAMTENIO CIYKOBI YIpaBICHUS
MIEPCOHATIOM M PYKOBOJUTEIIO CIY>KOBI HH(POPMAIIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsas 3awmuma'

7.6.1. Ilom TOCTOPOHHWUM JHUIIOM TIOHMMAETCS JIO00€ JUI0, HE MMEIoIIee
HETOCPEJACTBEHHOTO OTHOIIEeHUs K aestenbHoctd MBJIOY, nmoceturenu, paOOTHUKH
JIPYTUX OpraHU3alMOHHBIX CTpYKTyp. IlocTopoHHME nuIA HE JOKHBI 3HATH
pactipeneneHue  QyHKUU, paboyue MPOUECChl, TEXHOJIOTHUIO COCTaBJICHUS,
opopMIIeHUS, BEJICHUS U XPAHEHUS JOKYMEHTOB, JIMYHBIX JIe] U pad0YrX MaTepHualioB
y JEJIONPOU3BOIUTENS (CEKpeTapsl).




7.6.2. lna obecrieyeHns BHEUIHEH 3aIMThl MEPCOHANbHBIX JIAHHBIX COTPYAHUKOB
MBJIOY Heo6x0auMo coOJII01aTh P Mep:
* MOPSIOK NPUEMA, yueTa U KOHTPOJIS AESITeIbHOCTH IOCETUTENIEH;
* MOPSNOK OXpaHbl TEPPUTOPUM, 3JaHUA M TOMEIIEHUHA JOUIKOJIBHOIO
00pa30BaTEIbHOrO YUPEKICHNUS,
* TpeboBaHMdg K 3amure HWHGQOPMAUUU TPU  UHTEPBBIOMPOBAHUU U
co0eceI0BaHUsX.
7.7. Bce nuua, cBA3aHHBIE C MOJy4Y€HHEM, OOpabOTKOW M 3aIUTON MEepCOHAIBHBIX
JaHHBIX, 00s3aHbl MOANHUCATh 005S3aTENBCTBO O HEPA3IJIALIEHUU MEPCOHATBHBIX
JaHHBIX pa0OTHUKOB JOIIKOJIBbHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.
7.8. Kpome wMep 3amuThl  NEPCOHANBHBIX  JAHHBIX,  YCTAaHOBJICHHBIX
3aKkoHOomaresnbCcTBOM  Poccuiickor — dexepaumu,  3aBEAYHOLIUW  JTOLIKOJBbHBIM
o0pa3oBaTeIbHBIM YUPEXKICHUEM, a TaKKe COTPYIHUKH MOTYT BbIpaOaThIBaTh
COBMECTHBIE MEPHI 3aIIUThl IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8. IlpaBa u obsiz3anHocTH padoTHUKOB MB/IOY mno 3amure UX nmepcoHaNbLHBIX
JTAHHBIX

8.1. 3akperuieHue npaB pabOTHHUKA, PETJIAMEHTUPYIOIIMX 3aIIUTY €ro MepCOHATbHBIX
JTAHHBIX, 00ECIIEYNBAECT COXPAHHOCTH IMOJHON U TOUHOW MH(OpMAITU O HEM.

8.2. PabOTHUKM JOJDKHBI OBITh O3HAKOMJICHBI II0J] PACIUCKy C JOKYMEHTaMH
JOIIKOJIBHOTO  00pa30BaTEIbHOTO  YUPEXKICHUS, YCTAaHABIMBAIOIIUMU TOPSIOK
00paboOTKH TMEepCOHANTBHBIX JaHHBIX pPAOOTHUKOB, a Takke 00 uX TMpaBax U
00513aHHOCTSIX B 3TOM 001aCTH.

8.3. PaboTHUK JOMIKOJIBRHOTO  00pPa30BATEIBHOTO  YUPEKICHHS  00s3yeTcs
NPEIOCTaBIATh IEPCOHATBHBIC TAHHBIE, COOTBETCTBYIOIIUE AEHCTBUTEIHHOCTH.

8.4. PaGOTHUK MMEET MpaBo:

* Ha MOJHYIO0 WH(POPMAIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ATHUX
JTAHHBIX;

* CBOOOJIHOTO OECIIATHOTO JIOCTYIA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKITIOUas
IpaBO Ha TOJIyYCHHUE KOMUM JI000W 3amucH, cojepiKallel IepcoHaIbHBIC
JaHHbIE pa0OTHHMKA, 32 UCKIIOUEHHEM  CIy4yaeB, MPEIyCMOTPEHHBIX
3aKOHOAATeIbCTBOM Poccuiickon denepanuu;

* Ha ONpeleNiCHWE CBOUX MPEJCTAaBUTENICH IS 3alIUTHI CBOMX IMEPCOHAIBHBIX
JTAHHBIX;

* JOCTyla K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO
MEUITMHCKOTO CIEIUAINCTa M0 CBOEMY BBIOODY;

* TpebOBaTh WCKIIOYATh WM WCTIPABUTh HEBEPHBIC WU  HETOJIHBIC
NepCOHAJbHBIC JTaHHBIC, a TAaKXe JaHHbIe, 0OpaOOTaHHBIE C HapyIICHUEM
TpeOoBaHMUIA,

* npu oTkaze 3aBeaytomero MbB/IOY uCKIOUUTh WK UCIPAaBUTh EPCOHATIbHbBIC
JaHHBIE paOOTHHKA UMEET MPABO 3aBUTHh B TUCBMEHHOUW (JopMe 3aBETyIOIIEMY
0 CBOEM HECOTIJIACHH C COOTBETCTBYIOLIUM OOOCHOBAaHHUEM TAKOTO HECOIJIACHS;

* TEePCOHAJBLHBIC TAHHBIE OIEHOYHOTO XapaKkTepa pabOTHHK IETCKOTO Cajia IMEET
MpPaBO JIOTIOJTHUTH 3asBJICHUEM, BBIPAKAIONIUM €T0 COOCTBEHHYIO TOUKY
3peHUs;

* TpeOoBaTh U3BEIICHUS 3aBEAYIOIINM JIETCKUM CaJIOM BCEX JIUI], KOTOPHIM paHee
ObUTH COOOIIIEHbI HEBEPHBIE WIIN HEMOJIHBIE NTEPCOHATbHBIC IaHHBIE PA0OOTHUKA,




000 BCeX TMPOU3BEJCHHBIX B HHUX HWCKIIOYEHUSX, UCIPABICHUSIX WU
JIOTIOJIHCHUSI X
* o00xanoBaTh B CyjAe€ JOOble HENpaBOMEpPHbIE IEHCTBUN WM Oe3aeiicTBUS
3aBEYIONIEr0 JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM MPU 00paboTKe
Y 3alIUTE €TO MEPCOHATBHBIX JaHHBIX.
8.5. B nenax obecneyeHus JOCTOBEPHOCTH NEPCOHAILHBIX JAHHBIX PaOOTHHUKH
MBJIOY o0si3aHbI:
* npu opopMIICHHH Ha pabOTy MPEACTABIATH JIOCTOBEPHBIE CBEICHUS B MOPSIKE
u 00BbéMeE, MpelyCMOTPEHHOM HacTosIMM [loiokeHremM 1 3aKOHOIaTeNTbCTBOM
Poccuiickont @enepanunu;
* B CJydyae HM3MCHECHHUS CBOMX IEPCOHAIBHBIX J@aHHBIX, COOOIIATh 00 3TOM
3aBENYIONIEMY JETCKUM CaJoM B TeueHue 10 quei.
8.6. PabotHuku ctaBar 3aBexyromero MBJIOY B u3BecTHOCTH 00 H3MEHEHUU
dbaMuIuM, UMEHH, OTYECTBA, JIaThl POXKACHUS, UTO MOJYyYaeT OTPAXKEHUE B TPYAOBOM
KHIDKKE Ha OCHOBAaHMM TPEJICTABICHHBIX JIOKYMEHTOB. Ilpu HeoOxoammocTu
U3MEHSIOTCS JaHHble 00 00pa3oBaHuM, Mpodeccuu, CrenuarTbHOCTH, MPHUCBOCHUHU
HOBOT'O pa3psaa u mp.
8.7. B mensx 3ammThl YaCTHOM >KU3HU, JIMYHOW U CEMEWHOW TalWHBI paOOTHUKH HE
JIOJDKHBI OTKa3bIBaThCS OT CBOETO MpaBa Ha 0OpabOTKY MEPCOHAJBHBIX JIAHHBIX
TOJIBKO C MX COTJIaCHsl, MOCKOJIbKY 3TO MOXET MOBJIEYb MPUYMHEHUE MOPAJIBHOTO,
MaTepuaibHOIO Bpea.

9. OTBeTCTBEHHOCTh 3a pasriamieHue KOH(QUIAeHIHAJIbHOW uHoOpMaLNH,
CBSI3AHHOM € MEePCOHAJIbHBIMH TaHHBIMHU

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJIABHBIX TpeOOBaHU K
opranu3anuu (GyHKIIMOHUPOBAHUS CUCTEMbI 3aIUTHI MEPCOHAIBHONW HH(OpPMAILIUU U
obs13aTenbHOE ycinoBue obecniedeHust 3QEKTUBHOCTH 3TON CUCTEMEI.

9.2. 3ammTa nmpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOIATeIbCTBOM PD 1 HacTOSIIIIIM
[lonoxeHnem, OCYIIECTBIACTCS CYAOM B IEISX IMPECEUCHHs] HEMPaBOMEPHOTO
UCIIOJIb30BaHMS MEPCOHANBHBIX JTAHHBIX PAOOTHHKA, BOCCTAHOBJICHMSI HAPYIICHHBIX
IpaB ¥ BO3MEIICHUS MIPUYUHEHHOTO yiepoa, B TOM YKCJIe MOPAJIbHOTO Bpea.

9.3. Kaxnplii COTPpYyIHHK JOIIKOJBHOTO  OOpPa3oBaTECIBHOTO  YUPEKJICHHUS,
MOJIYYArOIINM JJIs1 pabOThl KOH(PUACHIIMAIBHBIA JTOKYMEHT, HECET €JUHOIUYHYIO
OTBETCTBEHHOCTbH 3a COXPAHHOCTh HOCUTEINSI M KOHPUACHITHAITBHOCTh HH(OPMAITIH.
9.4. JIuita, BAHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIONINX MOJIydeHHe, 00paboTKy U
3alATy  TMEPCOHAIBHBIX  JIAaHHBIX  pa0OTHHMKA, HECYT JUCIMILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXAaHCKO-TPABOBYI0 WJIM YTOJOBHYI) OTBETCTBEHHOCTH B
COOTBETCTBUM C (heaepaibHbIMU 3akoHaMU Poccuiickoit deaepanni.

9.5. 3a HeucnosHEHWE WM HEHAJJIE)KAIlee MCIOJHEHHE PabOTHUKOM IO €Tr0 BHHE
BO3JIO’)KCHHBIX Ha HETO OOS3aHHOCTEH MO COONIOACHHUIO YCTAaHOBJICHHOTO MOPSJIKA
paboThI co CBeACHUSAMHU KOH(MUICHIIMATBLHOTO XapakTepa 3aBenytonuii JJOY Bmopase
MPUMEHSITH TPEAYCMOTPEHHbIE TPYIOBBIM KOAEKCOM TUCIUIUIMHAPHBIEC B3bICKAHUSI.
9.6. JIomKHOCTHBIC JHIIA, B 00SI3aHHOCTh KOTOPHIX BXOJIUT BEACHHE MEPCOHATBHBIX
JAHHBIX COTPYJHHUKA, 00513aHbI 00ECTIEUUTh KaXKJI0MY BO3MOXHOCTb O3HAKOMJIEHUS C
JOKYMEHTaMH M MaTepuajamMu, HEMOCPEJACTBEHHO 3aTparvMBaloOllMMHU €ro mpaBa u
CBOOONIBI, €CIIM HMHOE HE MPeayCMOTPEeHO 3akoHOM. HempaBoMepHbI OTKa3 B
MPEJOCTaBICHUNU COOpPaHHBIX B YCTAHOBJIEHHOM TMOPSAKE JIOKYMEHTOB, JHOO



HECBOEBPEMEHHOE MPEAOCTABIECHNUE TAKUX JOKYMEHTOB WJM WHOM HH(pOpMaluu B
ClIy4astX, MNPEIYCMOTPEHHBIX 3aKOHOM, JHMOO TMpPEJOCTaBICHUE HEMOJHON WM
3aBEJIOMO JIOKHOM MHGpOpMAlMK - BJIEYET HAJIOXKEHHE Ha JOHKHOCTHBIX JIMIL
aJAMUHUCTpAaTUBHOrO IwTpada B pa3zMmepe, omnpenensiemom Koxmekcom 00
aIMUHHACTPATUBHBIX NTPABOHAPYIIECHHUAX.

9.7. B coorBercTBUM C ['pakIaHCKMM KOAEKCOM JIMIIA, HE3aKOHHBIMH METOJaMU
MOJIyYMBIIME HMH(POPMALIUIO, COCTABISAIOIIYI0 CIY>KEOHYI0 TallHy, 00s3aHbl
BO3MECTUTH MPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00s13aHHOCTb BO3JIAraeTcs U Ha
PabOTHUKOB.

9.8. VYrosoBHas OTBETCTBEHHOCTh 3a HapylIeHHWE HENPUKOCHOBEHHOCTH YaCTHOMN
KU3HU (B TOM 4HCIIE HE3aKOHHOE COOMpaHHe WM PaclpOCTpaHEHUE CBEACHHU O
YaCTHOM KU3HM JIMLA, COCTABIISIIOLIEIO €ro JIMYHYIO WIM CeMENHYI0 TailHy, 0e3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYNm K OXpaHsAEeMOM 3aKOHOM KOMIIBIOTEPHOM
uHboOpMaIKi, HENpPaBOMEPHBIM OTKa3 B  NPENOCTaBICHUM COOpaHHBIX B
YCTAHOBJIEHHOM TMOPSIIKE JOKYMEHTOB M CBEACHHM (€clu ATU JEeIHHUS TPUYUHUIU
Bpel TpaBaM U 3aKOHHBIM HWHTEpecaM TIpaKJaH), COBEPIIEHHbIE JHIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOIO MOJIOKEHUSI Haka3blBaeTcs mrpadom, Jbo
JUIIEHWEM TIpaBa 3aHUMAaTh OIPEJIEICHHbIE JOJDKHOCTH WM  3aHUMAaThCA
OTIPENICNICHHON JEeATENIbHOCThIO, JIHOO0 apectoM B cooTBeTcTBUU ¢ YK Poccuiickoi
denepanun.

9.9. HenpaBomMepHOCTb JEATEIBHOCTH OpPraHOB TOCYJAapCTBEHHOH BIAcTH U
OpraHu3alui 1Mo cOOpy M HCIOJIB30BAHUIO MEPCOHAIBHBIX JaHHBIX MOYKET OBITh
YCTaHOBJIEHA B CyJI€OHOM HOpPSIKE.

10. 3aka0uuTeIbHbIE MOJ0KEHUS

10.1. Hacrosimiee [lonoxxeHue siBsieTCsl JJOKaJIbHBIM HOpMAaTUBHBIM akToM MBJIOYVY,
IpUHUMAETCsl Ha 0011IeM coOpaHuu pabOTHUKOB, coryiacoBbiBaeTcs ¢ [Ipodcoro3HbIM
KOMHUTETOM W yTBepKaaercs (Jinbo BBOAUTCS B JICMCTBHE) MPUKA30M 3aBEAYIOIIETO
JIOIIIKOJIBHBIM 00Pa30BaTEIIbHBIM YUPEKIACHUEM.

10.2. Bce wm3MeHeHMs M JONOJHEHHMS, BHOCHMBIE B Hacrtogiee Ilomoxkenue,
obpopMIISIFOTCI B~ NMHUCBMEHHOM ¢opMe B  COOTBETCTBHHM  JCHCTBYIOIIMM
3aKkoHOJaTesbcTBOM Poccuiickont denepannu.

10.3. TlonmoxeHue TpPUHUMAETCS HA HEOMNpENEICHHBIH CpoK. H3MeHeHus w
nonosiHeHus: K IlojokeHuto MpUHUMAIOTCS B MOpsiakKe, npeanycMoTpeHHoMm m.10.1.
HacTtosmero IlonoxeHus.

10.4. Tlocnme npunstus I[lonoxeHus (WM W3MEHEHMH W JOMOJHEHHWH OTISIBHBIX
MyYHKTOB W Pa3JieJIoOB) B HOBOM pPEAAKIMU TPEIbIAyINas peaKiisd aBTOMaTHYECKU
yTpayuBaeT CUJTy.



